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1. First of all, you’ll need to register. Click ‘Register’ on the top of the right side.
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2. Login: If you already created an account (or the editorial staff did for you), click on
‘Login’ on top of the right side. Enter your username and password to get access to
the submission platform.
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3. Dashboard: You now see your dashboard. If the website appears in German, you can
easily change the language by clicking on the little face shape on the top right and
change the language to English.
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O Help
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4. Upload an article/submission: In the middle of the dashboard you can upload your
article(s) for CPE journal. Click ‘New Submission’.
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1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Section Policy
Standard-Rubrikenrichtlinie

Submission Requirements
You must read and acknowledge that you've completed the requirements below before proceeding.

Iease make sure to check the following points before submitting an article here:

- the submitted article must stick to our Instructions for authors: https://cpe.nomaos.deffileadmin/cpe/doc/CPE_Instructions_for_Authors.pdf
- the article needs to be submitted as an anonymised file. Please submit a separate coversheet with your personal data

- if the article includes appedices like figures or tables you may upload them as separate files

Comments for the Editor

oy e B Y L 2o H s

This article refers to the special issue 'Gen Z as eurcpean citizens'

Submit As *
Submit in any of the following roles if you would like to be able to edit and publish this submission yourself: Journal manager, Journal editor

O Journal manager
O Journal editor

Author
Yes, [ agree to have my data collected and stored according to the privacy statement.

Save and continue = Cancel

Please read all the provided information on this interface carefully and fill in all the required
information afterwards.

Please write a short note in ‘Comments for the Editor’ whether your submission refers to a
upcoming special issue or the general call for paper.

Make sure to click the checkboxes as well. Then click on ‘Save and continue’ to upload your
article as a file as next step.
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Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Files Add File

Upload any files the editorial team will need to evaluate your submission. Upload File

Save and continue = Cancel

Please upload the anonymised article and as a separate file a coversheet (including the
articles title and your bibliographic data) here.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Prefix Title *
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Subtitle
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Abstract *
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List of Contributors Add Contributor

Mame E-mai Aaole Primary Contact In Browse Lists

Additional Refinements
Keywords
Add additional information for your submission. Press 'enter’ after each term.

Deutsch

Save and continue | Cancel
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After the successful upload please enter the title of your article in the third template. Please
also add your abstract here.

If you wrote the article in cooperation with other authors, please add all names under ‘List of
Contributors’.

You may also add up to five keywords to tag your article.

Click ‘Save and continue’.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Your submission has been uploaded and is ready to be sent. You may go back to review and adjust any of the information you have entered

before continuing. When you are ready, click "Finish Submission".
ca“cel

Now, you’ll get a confirmation of the successful upload. Please click ‘Finish Submission’.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission complete
Thank you for your interest in publishing with Culture, Practice & Europeanization.
What Happens Next?

The journal has been notified of your submission, and you've been emailed a confirmation for your records. Once the

editor has reviewed the submission, they will contact you.
For now, you can:

* Review this submission

* Create a new submission

¢ Return to your dashboard

You will receive a notification via email if there are any news to your submission (e.g. review
process, required revisions, publication of the issue)
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On the dashboard, you now see the uploaded article. By clicking on ‘View’ you can see the
current state of the review and publication process. By clicking on ‘Publication’ you can see

and edit all information on your article.

«— Back to Submissions
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Workflow Publication

Status: Unscheduled

Title & Abstract
Prefix

Contributers Examples: A, The

Metadata

Title
Galleys

Review Form (test)

Subtitle

Abstract
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An article on our actual infrastructure and mability.

By clicking 'Back to Submissions’ on the upper left you will return to your dashboard.

5. Edit your personal data/Profile: By clicking on the face shape and on ‘Edit Profile’,
you can see and edit your personal data, password and email-notifications.

Change Language

Deutsch

+ English

Submissions

Edit Profile

Logout

save
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+— Back to Submissions

Profile
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Your data is stored in accordance with our privacy statement.

* Denotes required field

save
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6. Usually, you will receive the review within the next five weeks. Any news concerning
your submission will be send to you via email (unless you deactivated notifications).
By clicking ‘View’ beside the article on your dashboard you can see all notifications
and documents which are linked to your submission. For all information concerning
the review process please click on ‘Review’.

Workflow Publication
Submission Copyediting Production
Round 1 Round 2

Round 1 Status

All reviewers have responded and a decision is needed.

Notifications
[CPE] Editor Decision
[CPE] Editor Decision

[CPE] Editor Decision

Q, Search

Reviewer's Attachments

Wl  SE44 | my comments on the n"IEIHLISC’ipI

Revisions Q Searc Upload File

Article Text

* Lk 5845 article template edit_rev

Review Discussions Add discussion

Here you’ll find all previous notifications and (once it’s submitted) the reviewers
feedback on your submission (see ‘Reviewer’s Attachments’). After revising your
article according to the reviewers’ feedback, you can upload your revised article
under ‘Revisions’.
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