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General Advice

Template: Please copy your article into this template and use the formatting requirements stipulated. The example text (cf. pp. 2–5) has been included merely for the purposes of clarification and will be deleted after your article has been reviewed.

Length: Your contribution should not exceed 12 pages in length (not including the bibliography).

Please do not hesitate to contact our editorial team via email at redaktion@zfwu.de if you have any questions. 

<Christian Name_Surname> **
<Title>[footnoteRef:1]* [1: ** [title Christian name surname] , [institute/university] , “[street name and building number]” , “[postcode]” , telephone number , email address , main research subjects “[maximum of 5]” .
* Contribution submitted on [01.01.2020] ; revised version accepted for publication on [10.10.2020] after undergoing a double-blind peer review] 

<Subtitle>
Response to the comments on the main contribution
Creating your text
In the following, you will not only find guidelines on writing and citing in your article, but also on creating a bibliography.
Citing
Citing should be done in the body text and be enclosed in parentheses. Indirect quotations should always be preceded by the abbreviation ‘cf.’. This is not the case with direct quotations, for example: (cf. Schmidt 1996) or (cf. Schmidt/Hoffmann 1992: 23) or ‘quotation’ (Schmidt 1996: 139); several publications by the same author from the same year should be cited as follows: (cf. Schmidt 1996a: 120; 1996b: 11–18); several publications by different authors should be cited according to their relevance, for example: (cf. Schmidt 1980; Müller 2001; Hoffmann 2005); please cite the name of the first author followed by the abbreviation ‘et al.’ for all publications with more than one author: (cf. Seibel et al.). If you refer to the same source twice or more in succession, please use the abbreviation ‘ibid.’, for example: ‘Schmidt (1996: 12) argues (...). Whether this ‘new theory’ (ibid.) (...).’ In references to new editions of classic works, please include the year of publication of the new edition and then the year the work was first published, for example (cf. Smith 1991 [1776]). You will find more examples of these citation guidelines in the example bibliography below. If you insert your own comments into quotations, please mention this in square brackets with your initials, for example: ‘[words added; X.Y.]’.
Highlighting and abbreviations
Please use italics or single quotation marks (‘’) to highlight any words within the body text. No spaces should be inserted between the letters in abbreviations, for example ‘e.g.’ and ‘i.e.’.
Numerals
The numbers from one to twelve should be written out in full in the body text of your article, except if they are decimals. A comma should be inserted before the last three digits in numbers greater than 999 (and also before the penultimate three digits in numbers larger than 999,999). Percentages should be denoted by the word ‘per cent’ rather than the symbol (%), for example: ‘30 per cent of the people questioned were in favour of the issue’.
Labelling and presenting figures
Please include the titles of any figures below them, followed by their source in parentheses. For example:

	
	Ethik-Barrieren
	Ermöglichung der Ethik

	Planung
	One-Firm-Gedanke
zentrale Stellung des 
Partners
vertikale Arbeitsteilung
Geheimhaltungsvorschriften 
	Input durch immer wieder neue Mitarbeiter, Kunden und Projekte
Flexibilität
strategische Planung

	Organisation
	Profit-Center-Strukturen zwischen den Partnern
kurzfristige Markt- und Effizienzprinzipien
komplementäre Interessen/Prioritäten
	Matrixorganisation
Wissensmanagement
kleine, flexible Organisationseinheiten
geringe Leitungstiefe/
-spanne



Figure 1: Ethik-Barrieren und Ermöglichung der Ethik (Source: author’s own design or based on Meier 2000: 80 or cf. Meier 2000: 80)

Please send us all figures that have not been created in the same Office programme as your article separately in their original file format and in a printable resolution (at least 300 dpi) so that, for example, the size of a PVS file can be adapted without any loss of quality when your contribution is typeset.
Gender neutral language
Please use gender neutral language at all times in manuscripts written in English.
Creating a bibliography 
Your bibliography must be complete, which means it must contain all the bibliographical information referred to in the body text and in the footnotes, and only that information. Each reference to a work in the bibliography must include all its bibliographical information, especially the name of the author(s), year of publication, place, publisher and, where necessary, page numbers.
The bibliography should be inserted at the end of a manuscript. Please list the authors’ names in alphabetical order. If you have referred to more than one work written by the same author, please list them in chronological order, beginning with the oldest.
Different types of works should be referred to in the following ways in the bibliography: 

Monographs:
surname, initials., (year): title. subtitle, place: publisher.

Anthologies:
surname, initials. (eds.) (year): title. subtitle, place: publisher.

Contributions in anthologies:
surname, initials. (year): title. subtitle, in: title. subtitle, surname, initials (eds.), place: publisher.

Essays in journals:
surname, initials. (year): title, in: name of journal, year/issue, page number–page number.

Newspaper articles:
Name of newspaper, date, page number.
Please refer to any large newspaper articles whose author is specified using the same format as that for articles in journals in your bibliography.

Internet sources:
surname, initials. (year): title. subtitle. URL, (accessed on XX.XX.XXXX).


Please note that any references to essays in English from journals (or in any other foreign language) should use the appropriate abbreviations in that language and not the German equivalents, for example: ‘vol./No.’ in English instead of ‘Bd./Nr.’ or ‘eds.’ instead of ‘Hrsg.’ Please do not use the designated abbreviation for ‘page number(s)’ in each language when citing page numbers (see examples below). Please capitalise all English titles appropriately and consistently, for example: ‘An Inquiry into the Nature and Causes of the Wealth of Nations’ instead of ‘An inquiry into the nature and causes of the wealth of nations’. Please state the planned year of publication in references to any works which have not yet been published and include the note ‘under publication’.
Please ignore umlauts when ordering names alphabetically in your bibliography (e.g. Schöffski should be ordered as Schoffski).
Example bibliography
Achampong, F. K./Zemedkun, W. (1995): An Empirical and Ethical Analysis of Factors Motivating Managers’ Merger Decisions, in: Journal of Business Ethics, vol. 14/No. 10, 855–865.
Boatright, J. R. (1992): Conflict of Interest: An Agency Analysis, in: Bowie, N. E./Freeman, R. E. (eds.): Ethics and Agency Theory: An Introduction, New York: Oxford University Press, 187–203.
Darwin, C. (1989 [1871]): The Descent of Man, and Selection in Relation to Sex, London: W. Pickering.
Darwin, C. (2013 [1859]): Die Entstehung der Arten, Somerset: Wiley.
Habermas, J. (2019): Gesammelte Werke, Bd. 1, Berlin: Suhrkamp, im Erscheinen.
Leisinger, K. M. (2003): Whistleblowing und Corporate Reputation Management, München, Mering: Hampp.
Meyer-Faje, A./Ulrich, P. (Hrsg.) (1991): Der andere Adam Smith. Beiträge zur Neubestimmung von Ökonomie als Politischer Ökonomie, Bern: Haupt.
Nussbaum, M. (2003): Frauen und Arbeit – Der Fähigkeitenansatz, in: Zeitschrift für Wirtschafts- und Unternehmensethik, Jg. 4/H. 1, 8–31.
Putnam, H. (1995): Philosophy and our Mental Life, in: Moser, Paul K./Trout, J. D. (eds.): Contemporary Materialism. A Reader, London, New York: Routledge, 122–149.
Redman, D. A. (2008 [1993]): Economics and the Philosophy of Science, New York, Oxford: Oxford University Press.
Schöffski, O./Graf von der Schulenburg, J. M. (Hrsg.) (2007): Gesundheitsökonomische Evaluationen, 3. Aufl., Berlin: Springer Verlag. 
Weise, P. (1995): Moral: Die Handlungsbeschränkung für Deppen? In: Seifert, E. K./Priddat, B. P. (Hrsg.): Neuorientierungen in der ökonomischen Theorie. Zur moralischen, institutionellen und evolutorischen Dimension des Wirtschaftens, Marburg: Metropolis, 73–105. 
Witzel, A. (2000): Das problemzentrierte Interview (25 Absätze). Forum Qualitative Sozialforschung/Forum Qualitative Social Research, 1 (1), Art. 22. Link: http://www.qualitative-research.net/index.php/fqs/article/view/1132/2519 (zuletzt abgerufen am 28.06.2017).
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